	James Madison University    Small Purchase Charge Card Record  -  ATV

	Department Name:
	     
	FOR FINANCIAL REPORTING USE ONLY

	Cardholder’s Name:
	     
	Reference:
	Journal Number:

	Card Number:
	     
	Source:
	Keyed by:

	
	
	Transaction Type:
	Date Keyed:


	Journal Description: Allocation of Card Charge for the month of:
	     
	
	Shaded Area for Financial Reporting use only


	MasterCard
	Dept ID
	Debit
Account
	Amount
	Credit
Account
	Date of
Sale
	Vendor’s Name
	Description
	Month

	Correction
	     
	     
	     
	
	     
	     
	     
	   

	Default
	     
	
	     
	130900
	     
	     
	     
	   

	Correction
	     
	     
	     
	
	     
	     
	     
	   

	Default
	     
	
	     
	130900
	     
	     
	     
	   

	Correction
	     
	     
	     
	
	     
	     
	     
	   

	Default
	     
	
	     
	130900
	     
	     
	     
	   

	Correction
	     
	     
	     
	
	     
	     
	     
	   

	Default
	     
	
	     
	130900
	     
	     
	     
	   

	Correction
	     
	     
	     
	
	     
	     
	     
	   

	Default
	     
	
	     
	130900
	     
	     
	     
	   

	      Please enter the number of lines and total dollars in the appropriate boxes below. 

	Number of Lines:
	     
	     
	Prepared By:       
	Approved By:

	
	
	
	Date:       
	Date:

	Totals:
	      SUM(amount) 
	Approved By:  
	Approved By:  

	
	
	Date:       
	Date:


Please send completed form to Financial Reporting, MSC 5715
Last Revision: 9/1/2006

