Finance System SPCC Information Form
Small Purchase Charge Card (SPCC) holder information needed for the FINANCE SYSTEM 
	Cardholder’s Name
	[bookmark: _GoBack]     
	Last 4 digits of  SPCC  
	     

	Do you want to reconcile your own card? Yes   |_|  No  |_| 
If yes, submit an IS Request (online) to request access to the card reconciliation menu.

	Please complete the information below.

	List Department ID’s that purchases can be charged to on your SPCC.

	     

	Finance System users authorized to Reconcile your  SPCC (these users require access to the card reconciliation menus)

	     





Cardholder’s Signature ___________________________________________________________________

PLEASE NOTE:  The cardholder must have signature authority for expenditures for the Department ID’s listed above if they are to be added to the SPCC.  If not, additional signatures are required.


Signature Authority for Dept ID’s   __________________________________________________________________________
   (if not the cardholder)			     NAME                                                         Signature


PLEASE SEND THIS FORM TO ACCOUNTING TECHNOLOGY,
 MSC 5705


	FOR ACCOUNTING OPERATIONS & DISBURSEMENTS OFFICE USE ONLY

	____________________________________________________________________________________      

	Data Manager Signature (or designated authority)
	Date

	                                                                                Remarks             |_|  User     |_|    Cardholder Only   


	
	

	
	
	Card Data Updated:

_______________________

	
	|_|    Card Data	
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