Yearly Spending Analysis of the Small Purchase Charge Card
Cardholder:_____________________________________

Current Monthly Limit:____________________________

*The Transaction Limit on all JMU SPCC is set at $4,999*

	Billing Cycle Cut off date
	Number of Transactions
	Amount of SPCC Bill

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


New Monthly Limit: _______________________

*The new monthly limit needs to be emailed to Jennifer Dellinger (dellinjx) or Tanya Shifflett (shiffltl) by the supervisor of the cardholder.  If no change in limit, nothing needs to be filled out.*
I certify that I have completed the yearly spending analysis on the this small purchase charge card and the monthly limit is in line with the spending that is taking place on the card.

__________________________



______________

Signature of Supervisor




Date

__________________________








Printed Name of Supervisor

                                                                        Last edit: 6/30/08
