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Guide to Sponsored Off Campus Activities
James Madison University (JMU) has a long history of sponsoring activities for student engagement with off campus organizations at all levels and with an assortment of communities including local, regional, national, and international. For purposes of this guide the term off campus activities will be used inclusively for all experiential education programs at JMU including, service learning, community service learning, alternative spring break, internships, externships, off campus volunteer, sponsored travel both domestic and international and all other university sponsored activities taking place off campus. The term activities coordinator is used for anyone associated with the university, including faculty, staff, students, volunteers, and other associates providing assistance with off campus activities, on campus or off, including person not traveling with a group. It is the intention of this guide to offer information to help make plans and decisions about these activities to offer the most impactful experience for JMU off campus activity participants in an environment as free of risk as possible. Please feel free to contact the JMU Risk Management office with questions, suggestions, edits, correction, updates, and the like.
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Risk Management for Off Campus Activities 
Liability Insurance

JMU is a state institution and participates in the Commonwealth Division of Risk Management's Risk Management Plan. As agents of the Commonwealth of Virginia all JMU employees, facility, staff, students, and affiliates, including our medical practitioners are covered by the Risk Management Plan and the Code of Virginia for their actions on behalf of the University. If they are acting in the scope of their duties, they are protected by the university’s liability coverage. State Statutes 2.2-1837 and 2.2-1840 limit liability, Code of Virginia statutes 8.01-581.15 - July 1, 2006 limit medical claims liability, and the Risk Management Plan set insurance coverage at these limits. With our insurance coverage and statutory limits of liability the Risk Management Plan provides total coverage for agents of the Commonwealth for their actions on behalf of their agency and the Commonwealth.

Automobile Insurance

The University maintains insurance coverage for automobile property damage for vehicles owned, leased, or rented by the university.  A deductible in the amount of $1,000 applies to Auto Physical Damage coverage. University activity coordinators using a non-university rental car agency should consult the JMU Facilities Management Transportation web site for policies and procedures for renting a vehicle and to determine insurance. Failure to follow the correct procedure may result in personal responsibility for rental vehicle damages. Please refer to JMU Policy 4303 for additional information. 

The University provides no insurance coverage for privately owned vehicles even while vehicles are being driven on university business.  Vehicle owners are strongly encouraged to maintain insurance limits which provide appropriate coverage for injuries, liability, and property damage.
The University assumes no responsibility or liability for other forms of transportation including airplane, train, boat, taxicab, bus, etc.  

University Property Insurance

Coverage is provided for University-owned property, with certain exclusions.  For most property loss occurrences a $10,000 deductible may apply. The university does not provide insurance coverage for personal private property. It is the responsibility of individuals to provide their own private property insurance coverage.  It is recommended activity coordinators and group leaders establish internal measures to protect personal and university property during off campus events.  Immediately report any property damage and other types of property losses to the sponsoring university department and JMU Risk Management.
Property Insurance

The University’s insurance program does not provide personal health, auto, property or accident insurance coverage in any situation including off campus activity participants. Participants and volunteers are responsible for personal medical costs or personal property losses incurred during their participation in the off campus activity. The University strongly recommends participants have health insurance and personal property insurance.
Camp Insurance

The activity coordinator should arrange for activity specific insurance through their department, covering all camp participants, including volunteers, for the duration of the camp.
Workers’ Compensation Insurance

Employees of the University, acting within the course and scope of their employment at the time of an accident, will normally be afforded Workers’ Compensation. This is also true for off campus activities providing the injury occurred in the line of duty.  Volunteers and participants are not employees and do not qualify for Workers’ Compensation benefits or coverage.

On-the-job injury claims are managed by JMU Human Resources and medical treatment is provided by the University’s Designated Medical Providers.  Timely reporting is critical. In an emergency, urgent care or emergency services should be utilized, and JMU-Human Resources Workers’ Compensation should be contacted immediately.  Further information can be found on the JMU-Human Resources website at: http://www.jmu.edu/humanresources/benefits/workerscomp.shtml. To report a student injury please visit the JMU Risk Management Website at, http://www.jmu.edu/riskmgmt/wm_library/JMUAccidnetInvestigaionReport_2007.pdf. To report other accidents and for additional information please visit the JMU Risk Management website at, http://www.jmu.edu/riskmgmt/PIA.shtml.
JMU students working for and paid by the university will qualify for the university’s Worker’s Compensation program. Similarly JMU students employed and paid by a sponsoring organization may qualify under the Worker’s Compensation insurance program of the sponsoring organization. Students who do not qualify under Worker’s Compensation, students on unpaid internships, or students working as volunteers may not qualify for Worker’s Compensation and must provide their own health insurance. JMU does NOT insure the health of students or volunteers who are expected to provide their own health insurance coverage. 
Reporting Losses

JMU Risk Management provides information and on-line reporting forms for Property, Auto, General Liability, Camps, and Workers’ Compensation/On-the-job Injury at:  http://www.jmu.edu/riskmgmt/.
Assumption of Risk Forms
Activity coordinators should require participants complete and submit the appropriate forms to the sponsoring department/unit. Assumption of risk forms are available for generalized activities or can be created specifically for an activity by JMU Risk Management. Please contact the Risk Management Office at 540-568-6495 to have a departmental Assumption of Risk form reviewed, to receive an Assumption of Risk Template for creation of a departmental form, or for additional information. A sample Assumption of Risk form is available as Appendix A of this document.
Site-Sponsor Contracts
Owners of an activity site may require a contract, license, or agreement for use of their facilities.  It is important to understand university policies and procedures before creating a binding agreement on behalf of the University. Virginia Statute prohibits the university from providing third party indemnification and the university cannot agree to hold harmless or indemnify other parties. Do not sign contracts unless you have been formally assigned signature authority for the university. Help with contract language, contract negotiations, and signature authority is available from JMU  Legal Services at 540-568-5242 or the Office of Risk Management at 540-568-6495.
Off campus activity site owners and managers request’s for proof of insurance must be submitted to JMU Risk Management by the department/unit responsible for the event.  Conversely, off campus activity site owners and managers contracting with the university may be required to provide proof of insurance to JMU.  Instructions for requesting a JMU Certificate of Insurance are located on the JMU Risk Management web site: http://www.jmu.edu/riskmgmt/cocform.shtml. Please reference the section above on liability insurance coverage for additional information.
Planning for Emergencies
It is recommended that departments develop an off-campus emergency response checklist to provide group leaders and participants to address possible incidents of theft, illness, vehicle emergency, weather delay, off campus activity participant misconduct, safety concerns, etc. A good emergency plan can be developed by identifying the risks and establishing lines of communication.
Risk Identification
When considering the risks associated with off campus activities some considerations to remain mindful of include, but are not limited to the following:
· Are the guidelines for off campus activities clearly defined?

· Are all off campus activity sites screened by the university?

· Are there clearly state guidelines for the university and site location owners or managers for dealing with disputes between participants including off campus activity site owners and managers, off campus activity participants, and the university?

· Are there clearly state guidelines for the university and site locations for university expectations dealing with regulatory compliance and privacy requirements for off campus activity participant records, reports, and evaluations?

· Is there written documentation for university expectations and the off campus activity participant’s responsibilities while participating in off campus activities?

· Is there written documentation for university expectations and the off campus activity participant’s responsibilities for complying with a host sites policies and procedures?

· Are clear guidelines and procedures explained for reporting misconduct by operators of an off campus site that might affect the outcome of the activity?

· Are off campus activity participants provided emergency conduct information for faculty, the university department sponsoring the event, and university emergency services? 
· James Madison University Emergency Contact Information:
JMU Public Safety:

Police Communications Email - pd_dispatch@jmu.edu
Emergencies On-Campus – 6911
Emergencies Off-Campus – 540-568-6911
Non-Emergencies – 540-568-6913
Alternate Emergency Line – 540-442-6911 (Used if campus phone lines are not working)
Fax - 540.568.3308
Voice Mail System Direct from Off-Campus – 540-568-2211
Voice Mail System Direct from On-Campus – 8-4411

JMU Office of Risk Management:

James Madison University 

Office of Risk Management

131 West Grace Street, MSC 6703 

Harrisonburg, VA  22807

Phone: 540-568-6495

Fax: 540-568-2878

· Are university facilitators required to follow appropriate institutional guidelines, including contract routing procedures? 
· Do university facilitators understand that a off campus activity participant signing an off campus activity agreement as required for a course may constitute a contract between the institution and host site and as such off campus activity participants, faculty members, and departmental staff do not have signatory authority to bind the institution?

· During the contracting process for off campus activities:

· Is it made clear who pays insurance costs including Workers’ Compensation and General Liability Insurance?

· Is it made clear if off campus activity participants are expected to use their personal property while working with off campus organization, including their vehicle, technology, and other resources?

· Are activities and responsibilities clearly described in writing?

· Is there a clear understanding that off campus activity organizations are responsible for the behavior of their employees including off campus activity participants on paid externships and internships?

· Are all university department’s protocols, rules, procedures, and requirements in agreement for all off campus activities whether domestic or international.

· Are travel arrangements for off campus activity participants left up to the off campus activity participants? This simplifies travel for the university, for university departments, and for the faculty and staff.

· Is special care taken before “assigning” off campus activity participants with non-professional drivers?

· Are departmental protocols in place to assure off campus activity participants receive all necessary vaccines for international travel?

· Do all off campus programs provide adequate notice to all off campus activity participants regarding physical and mental capabilities and anything in particular that would be necessary in order for an off campus activity participant to meet the requirements of an off campus activity?

· Are rule and requirements made clear concerning travel and participation in off campus activities by individuals not directly associated with the university, e.g. family members and friends?
· Should friends or family members be authorized to travel to and/or participate in off campus activities: are adequate measures in place to assure these individuals fully understand they will be provided no services by the university including, but not limited to medical or accident benefits? If the university does not provide transportation then travel arrangements should be left entirely to the discretion of the student. Arranging voluntary transportation and or carpools may open the university and university representative to liability.  
Legal and Contractual Considerations

In considering participation for constituents in off campus activities the university and the operators of off campus activity locations need to consider potential hazards and risks, such as those associated with:

· Violation of educational laws, e.g. off campus activity participant privacy and equal opportunity laws such as FERPA, Title VI, Title IX, ADA, the Rehabilitation Act, and the Age Discrimination Act. etc.

· Violation of employment and labor laws applicable to the host site, including but not limited to minimum wage laws.

· Breach of any written or implied contract.

· Participant persona property damage, injury, or death.

Careful consideration should be given to areas of agreement or contracts between all parties including the institution and the site host and between the site hosts and off campus activity participants. Some potential concerns might include:

· Precise and clear expectations of all parties.

· Clearly stated goals, methods, and expected outcomes.

· Terms of agreement and how the agreement can be terminated.

· Method used to select off campus activity participants for a particular learning experience.

· Mechanisms to allow the institution to maintain control over academic components of the experience.

· Policies of the host site to which the off campus activity participant may be subject during the activity.

· Procedures to follow if the off campus activity participant or host site fails to perform as promised.

· A statement explaining; JMU reserves the right to alter or eliminate the program as needed under specific conditions. Any such conditions should be defined in the agreement.

· Written verification as to the employment status of off campus activity participants working in off campus locations.

· Contractual clarification on indemnification and who pays legal fees.

· A statement regarding insurance coverage, including what insurance coverage is expected to be in place and which of the parties is providing the various types of coverage.

· Compliance expectations with regard to federal, state, and local laws, including identifying those that are the responsibility of the host site, the university, and the off campus activity participant. Off campus activity participants may have various forms of protection from being held personally liable for work performed as an intern. In some states, all public employees have statutory indemnity, meaning if they are sued for actions in the course of employment the employer must defend them. Also the Federal Volunteer Protection Act of 1997 may apply in some situations, granting immunity for interns working for certain governmental or non-profit entities.

· Consequences of a breach of contract by the institution and the host site.

· Responsibility for harm or injury to third parties by off campus activity participant interns and for harm or injury to off campus activity participant interns.

Orientation Risk Identification

Are all participants required to complete orientation sessions that review all applicable institutional policies and procedures, the academic expectations, and a review of any potential risks to which participants may be exposed? Potential problems for off campus activity participants forgoing proper orientation might include:

· Requests for health screening and background checks by operators of off campus sites.

· Insurance requirements including health and profession coverage.

· Discipline and dismissal procedures for internships and externships.

· Requests or requirements to sign confidentiality and non-competition agreements.

· Requests or requirements to sign assumption of risk or waiver of liability forms.

· Unsafe or illegal business practices at worksites.

· An expectation that the off campus activity participant use his or her personal vehicle for business use or travel.

· An expectation that the off campus activity participant use his or her personal electronics for business use.

· Ambiguity over ownership of intellectual property or other work product.

· Possible workplace discrimination or harassment.
Orientation Checklist
· DO include a description of the activity as an expressed goal.
· DO include a description of the nature of the off campus activity.

· DO specify the roles and responsibilities of off campus activity participants in the off campus activity.

· DO include whether or not the off campus activity is mandatory. If it is mandatory, consider offering an alternative for off campus activity participants who cannot do, for any reason, the specific type of activity you have identified.

· DO include time requirements (how many hours total/per week/per term).

· DO include off campus organization contact information and emergency contact information for JMU.

· Do explain risks that may be associated with the off campus activity on-job-injuries, damage to hosts property including technology, auto accidents en route to or from off campus locations, allegations of sexual harassment, exposure to bloodborne pathogens, etc.

· Do consider not allowing off campus activity participants to be alone with minors.

· Do not allow off campus activity participants to hold or carry young children unnecessarily.

· Do caution off campus activity participants about situations that could lead to physical and or sexual attack.

· DO identify the needs of the community that will be met through the off campus activity.

· DO explain how off campus activity participants will be expected to demonstrate what they have learned in the off campus activity, such as journals, term papers, and in-class presentations.

· DO include an explanation of what will be evaluated and how it will be evaluated.

· DO explain how the course assignments link the off campus activity to the course content if the off campus activity is a course or program requirement.

· DO require a plan for each off campus activity participant that defines the scope of the activity to ensure the faculty member, off campus activity participant, and off campus site owners or managers meet educational objectives, create measurable outcomes, and understand the risks inherent in the particular placement.

· DO explain, if appropriate, the expectations for the public dissemination of the off campus activity participants’ work.

Off Campus Activities Risk Reduction

Off Campus Site Visit
Arrange an in-person site visit

· Discuss the service-learning objectives of the off campus activity.
· Discuss the mission of the off campus activity organization and share the university’s off campus organizations mission.
· Discuss the nature of the off campus activity participant placement.
· How many off campus activity participants will be placed?

· How will their schedules be determined?

· How will their work fit in with their academic objectives? What will off campus activity participants learn that they can apply to their academic discipline?

· What role should the off campus activity organization play before off campus activity participants are placed? What orientation does the off campus activity organization provide?

· Who will supervise off campus activity participants? How can this person be contacted? Is there a back-up supervisor? Who should off campus activity participants call if they will be absent or late?

· Do off campus activity participants need fingerprinting or background checks? Any certification? Who will pay these costs?

Logistics

· What will be required off campus activity participants to “check-in” at the site?

· What hours of the day will be available for participation by off campus activity participants?

· What training would the off campus activity site owner or manager like the off campus activity participants to have prior to them being placed? 
· Can the department sponsoring the off campus activity provide this training? 
· Where should the off campus activity participant be trained?       
· Is there a deadline for having the training? 

· Does the training have a termination date?

· Where should off campus activity participants park? 
· Is mass transit available?

· What type of clothing should off campus activity participants wear? (i.e., closed-toed shoes, professional dress, casual dress)

· How will off campus activity participants track their hours at the site? 

· Will the off campus activity participants meet with their site supervisor prior to their first day of service?

· Where will the off campus activity participants work? Are they provided with computers or other materials they will need? Will off campus activity participants be asked to bring any materials with them?

· Will off campus activity participants be reimbursed for anything? Mileage? Purchases? Will the off campus activity participants be driving a company car? 
· Verify off campus activity organization insurance coverage and obtain a copy for your file. Contact the JMU Office of Risk Management at 540-568-6495 if you need assistance or additional information.
· Will the off campus activity participants be asked to become official volunteers of the off campus activity organization: will they be asked to sign a waiver or fill out any other forms, will the need training or attend orientation, establish what other considerations might be involved?

· Who should the university contact at the off campus activity site in case of an emergency? Who should they recommend the off campus activity site owner or manager contact at the university?
Risk Identification

· Outline the specific risks involved in this placement. Are there any risks inherent to the community?

· Will the off campus owner activity site owner or manager cover liability insurance? Workers’ Compensation insurance? Does the off campus activity site owner or manger have any other types of insurances for volunteers? How will the off campus activity participants be covered for personal property damage, damage to the site, injury, personal or professional liability? JM student participants even if unpaid acting under the direction of the off campus owned sponsor may be legally considered agents of the off camps site with the off camps site held liable for their activities. As agents of the Commonwealth of Virginia all JMU employees, facility, staff, students, and affiliates, including our medical practitioners are covered by the Risk Management Plan and the Code of Virginia for their actions on behalf of the University. If they are acting in the scope of their duties, they are protected by the university’s liability coverage. Please see the liability insurance section at the top of this document for additional information.
· Will off campus activity participants ever work unsupervised with clients?

· Will the off campus activity site owner or manager request emergency contact information? How will the contact information be stored, protected, and used? If requested by the site the off campus activity sponsoring department should also maintain a copy of the information provided. If the off campus activity site owner or manager is not collecting the information, the University should collect and store emergency contact information.

· Discuss how all of this information will be incorporated into the Service-Learning or other activity Agreements.
Tour of the Site

The off campus activity site owner or manager should be willing to give the university staff and/or faculty member a tour of any facilities or sites in which off campus activity participants will be located.

· Off campus activity site owners or managers should introduce faculty, staff, and participants of the activity to any staff members who will supervise off campus activity participants, or work directly with off campus activity participants.

· The university staff and/or faculty member associate with the activity should be looking for any potentially risky situations and off campus activity site owner or manager should bring any risk factors to the attention of the university staff and/or faculty member associated with the activity.
Evaluations
· What evaluations/surveys will be requested and who is responsible for filling them out?
· At what times throughout the service experience will surveys/evaluations be requested?
· How will the information from the surveys be used in the future?
Privacy Rights
· Are off campus activity participants allowed to take pictures or video?
· What specific policies apply to the clients served?
Checklist for Activity coordinators, Faculty, and staff to Preparing Participants for Off Campus Activities

· Provide off campus activity participant an orientation addressing university polices and rules, applicable laws, organizational and sponsor procedures, emergency procedures, and risks associated with specific service activities the off campus activity participants will be involved with in the population they will serve.
· Provide off campus activity participants with a learning plan addressing the goals, mission, responsibilities, obligations, and objectives during the off campus event.
· Conduct site reviews before, during, and after an off campus activity.
· Clearly explain academic goals or credit associated with off campus activities.
· Explain policies and procedures that address paid and unpaid internships and externships.
· Understand the activity coordinators and faculty members can be named in a lawsuit and should remain an intricate part of all elements of an off campus activity.
· Understand the JMU activity coordinators and faculty members will be indemnified and protected by the university in the case of a lawsuit, so long as the activity coordinators and faculty members were acting reasonable, legally, and within the scope of their work.
· Offer alternative placement opportunities for off campus activity participants allowing participation in activities of their own free will as to avoid potential risk.
· Meet the special needs of all participants.
· Be aware of regulatory requirements for vetting service providers including JMU off campus activity participants who will be in contact with minors and persons with disabilities.
· Document schedules and services provided by maintaining accurate service logs.
· Maintain accurate emergency contact information for all participants including on and off campus activity participants. These documents should include medical emergency contact information and a copy should be carried into the field as well as a copy maintained at the university. 


Activity Coordinators and Faculty Should NOT do the Following in Preparing Participants for Off Campus Activities
· DO-NOT arrange travel for participants including off campus activity participants. Liability is greatly reduced if off campus activity participants are responsible for their own transportation.

· DO-NOT assume off campus activity participants are automatically covered for liability through the university or other organizations when they enroll in courses and participate in off campus activities. 
· DO-NOT assume that campus and site orientations are consistent; they vary among courses, departments, and organizations.

· DO-NOT assume individual faculty members or departments are aware of the off campus activity participants’ whereabouts or activities while participating in off campus activity. Be sure participants are constantly tracked and lines of communication remain open. 

· DO-NOT assume that off campus activity participants are aware of such issues as liability or sexual harassment policies.
· Do-Not skimp on orientation - both campus and site orientations are necessary to familiarize off campus activity participants with any potential risks involved with off campus activities.

· DO-NOT assume that off campus activity participant fees will automatically absorb incidental costs for fingerprinting, background checks, or other participants vetting process required by off campus activity site owners or operators or that the other organization will pay these fees. They can be an additional financial burden for a particular off campus activity. 

Checklist for Participants Preparing to Participate in Off Campus Activities
· Participate in orientation for off campus activities.
· Make sure you know whom to contact at the site and at the university in case of an emergency.
· Make sure you always know how to exit all locations in case of an emergency.
· Ask for help from your supervisor or another staff member at an official campus location when in doubt.

· Be punctual and responsible in completing your commitment.

· Call your site supervisor if you know you will be late or not able to come in at all.

· Keep all information about clients you work with confidential.

· Show respect for the off campus location, its staff, and its clients.

· Be aware that you are representing your university.

· Know that if you are having trouble, you can talk with your faculty members about any problems.

· Sign-in at the off campus location every time you are there, and record your service hours on your off campus activity participant service log. This will ensure you receive credit for the hours you have served.

· Know that you can request an alternative off campus activity location if you are not comfortable with your current site.

Participants in Off Campus Activities Should NOT do the Following
· DO-NOT report to an off campus organization or location while under the influence of drugs or alcohol.

· DO-NOT give or loan money or other personal belongings to client or co-workers.
· DO-NOT make promises or commitments you cannot keep to a client.

· DO-NOT give a client or community-based organization representative a ride in a personal vehicle.

· DO-NOT tolerate verbal exchange of a sexual nature or engage in behavior that might be perceived as sexual with a client or community-based organization representative.

· DO-NOT tolerate verbal exchange or engage in behavior that might be perceived as discriminating against an individual on the basis of his/her age, race, gender, sexual orientation, ability, or ethnicity.
· DO-NOT engage in any type of business with clients during the term of your service.
· DO-NOT enter into personal relationships with a client.
Off Campus Activity Site Owners and Managers

Owners and Managers of Off Campus Locations Should Consider the Following:
· Thoroughly review all documentation to understand the roles and responsibilities of all parties.

· Ensure that off campus activity participants comply with all legal requirements for background checks.

· Assign a supervisor for off campus activity participants at your site.

· Orient all off campus activity participants to your organization and its policies, procedures, clientele profile, and emergency procedures. This will ensure that off campus activity participants act in safe, positive, and productive ways during their placements.

· Require off campus activity participants complete a sign-in/out sheet each time they serve, so that you are aware of who is at your organization at all times. 

· Communicate with university representatives if your organization is experiencing a difficult time with an off campus activity participant.

· Ensure that you have contact information for representatives at the university, in case problems arise, or accidents happen.

· Ensure you have emergency contact information for off campus activity participants.

· Ask for a copy of the syllabus that a faculty member gives to the off campus activity participants.

· Review, sign and participate in each off campus activity participant’s plan to ensure that you can help the off campus activity participants meet their objectives.

Owners and Managers of off Campus Locations Should NOT do the Following
· DO-NOT share the results of any background check with university representatives.
· DO-NOT assume that any final products produced by off campus activity participants are the sole property of the community-based organization. The final products are the property of the off campus activity participant, but more often than not, the off campus activity participant can grant rights to use the product to the community-based organization.
· DO-NOT request off campus activity participants do tasks that are beyond their capabilities as volunteers, or beyond their scope of work, as outlined in the documentation.
Forms and Agreements for Off Campus Activities
Off Campus Activity Agreements

· Should include all aspects of the partnerships that were discussed during planning and site visits. Other agencies may be resistant to making changes, but it is worthwhile to try for the good of our students and in the interest of personal and professional liability. In the past we have had some success adapting agreements by using a hard copy of the document and marking by hand with strikethroughs and notes in the margins. A more formal approach is to produce an addendum to be signed by all parties and attached to the original document.
· Agreements and contracts must be signed by the procurement office at the university, or another authorized university signatory in order to creating a legal partnership with the university.

Learning Plan
· If a learning plan is referenced in off campus activity documentation, aspects of the off campus activity participants’ scope of work and nature of placement should be included in the said documentation.

APPENDIX
A

SAMPLE ASSUMPTION OF RISK FORM

James Madison University

Travel

Assumption of Risk Certificate


Participation in James Madison University (JMU)-sponsored travels is entirely voluntary, and conditional upon compliance with University policies, rules, and instructions.  In determining whether you will participate in the activity, you should be aware that JMU cannot ensure your safety or undertake financial responsibility for you or your personal property in the event that you are injured or your personal property is damaged or lost while participating in the activity.


In consideration of JMU permitting your participation in the activity, you must agree to assume the risk associated with the activity, as well as with travel to and from the activity.  As is the case with many other activities in which you may engage, you should determine whether you or your family have health or accident insurance in effect to adequately cover you should you be injured while participating in this activity. JMU faculty and staff will seek to minimize travel hazards by implementing appropriate safety measures.  However, to reduce the risk of accidents, travelers must abide by the following travel provisions: 

1. Obey all safety instructions given by the travel leader.  Travelers not conforming to these instructions may be dismissed from the trip.  

2. Stay with the group or working teams except by clear arrangement with the travel leader.  Immediately alert the trip leader if someone becomes separated from the group.

3. Immediately report any accident, injury, illness, or “near miss” to the travel leader.  

4. Wear appropriate clothing, footwear, and personal protective equipment.

5. It is recommended that prior to the trip; you notify the field trip leader of any specific difficulties or medical condition that may impact your ability to participate safely and meaningfully.  Carry a sufficient supply of any necessary medication.

6. All participants must observe state law restricting the use of tobacco products or alcoholic beverages at any time in state vehicles.

JMU Travel Participant Release Form


I have read and understand the foregoing explanation of the risks inherent in the voluntary travel activity.  I am at least eighteen years of age, and it is my decision to participate in the activity, if accepted by James Madison University.  I hereby accept the risk of injury to me and to my personal property as a result of participating in the activity, and, as further consideration for its permitting me to participate in the activity, I hereby release James Madison University from any and all damages, injuries, claims, causes of actions, or losses of any kind which I may have resulting in whole or in part from my participation in off-campus travel activities.  I further release the following property owners 

Property owner ________________________________________________________________

– and their employees, officers, affiliates, agents, and advertising and promotional agencies – from any and all damages, injuries, claims, causes of actions, or losses of any kind which I may have resulting in whole or in part from my participation in off-campus travel activities.


I understand that if I have any question about the foregoing at any time in the future, I may contact the JMU University Risk Management Office at 540-568-6495 or riskmanagement@jmu.edu, who has sole authority in this matter.

Name (print) __________________________________  Date _____________  

Name (signature) ______________________________ 

Witness (print/signature) _________________________________________

Persons to contact in case of emergency:

Name:  __________________________________

Contact information:

Cell phone: __________________

Work phone:__________________

Home phone: __________________
Person to contact in case of emergency:

Name:  __________________________________

Contact information:

Cell phone: __________________

Work phone:__________________

Home phone: __________________
Person to contact in case of emergency:

Name:  __________________________________

Contact information:

Cell phone: __________________

Work phone:__________________

Home phone: __________________
	Office of Risk Management
	131 West Grace Street, MSC 6703, Harrisonburg, VA 22807

540.568.7812, Fax 540.568.2878, mooremg@jmu.edu, http://www.jmu.edu/riskmgmt/
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